






PLANNING & ZONING ADMINISTRATION
700 Bank Street, Wallace, ID  83873-2348  Phone:  (208) 752-8891  Fax:  (208) 753-1011 

REQUIRED NOTICE MATERIALS TO SUBMIT FOR PUBLIC NOTICE 
ADJACENT PROPERTY OWNERS (APO) MAILING LIST 

As part of your application, please submit the following materials to the Shoshone County Planning 
Administration. 

ASSESSOR’S MAP(S) - The Section or Township map that shows your project parcel and all 
surrounding parcels that are within 300 feet of the boundaries of the subject parcel.  If you, or your 
Agent, have ownership in any parcel that abuts a boundary of the project parcel, the 300 foot 
requirement has to be determined by beginning at the outermost boundary of your abutting parcel. 
Distinctly identify your project site by outlining or highlighting it in color. 

You can obtain copies of the number of maps you need at the Assessor’s Office, Shoshone County 
Courthouse.  Depending on the location of your project, you may need more than one Section map: 
the Assessor’s Office staff can assist you. 

OWNER/ADDRESS LIST - Using the information from the Assessor’s map(s), prepare a list of the 
names and addresses of the owners of the surrounding parcels that have been identified in the 
paragraph above (Note:  Variance applications require notification of bordering property ownership’s 
only.  All other applications require notification of all property ownership’s within 300 feet).   

Adjacent Property Ownership information packages can be obtained from a Title Company.  If you 
submit property ownership information obtained from a Title Company, it must bear the date of 
preparation.  If you do your own research to obtain the ownership information from the Assessor’s 
Office, please fill out the following affidavit and include this page along with the map materials that you 
are submitting to the Planning Administration. 

“I hereby certify, under penalty of perjury, that the owner/address information submitted to the Planning 
Administration was researched at the Shoshone County Assessor’s Office on _____________, 20___, 
and that it is true and correct to the best of my knowledge.” 

___________________________________  __________________________________ 
Applicant Signature  Date of Affidavit Application File No. 

MAILING LABELS - Submit two (2) sets self-adhesive mailing labels (approximately 3”x1”) with the 
name and address typed or clearly printed in ink for: 

• Each person identified under the Owner/Address List above, (Duplicate or multiple ownerships
need only one label)

• The Owner, and

• The Owner’s Representative/Engineer

• One set of mailing labels will be required for each public hearing.

MOST CURRENT INFORMATION - Dependent upon the length of time between submitting this 
information and the public hearing on your project, the Planning Department may request you to update 
the required hearing materials. 
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Shoshone County  
Planning and Zoning Schedule of Fees 

 
 
MINOR Subdivision* ** ***  
Preliminary Plat      $1,000 
Final plat      $25 per lot (up to 4); $50 per lot (5-9 lots) 
 
MAJOR Subdivision* ** ***  
Preliminary Plat      $1,200  
Final plat      $100 per lot 
 
Planned Unit Development* ** ****  
Preliminary Plat      $1,200  
Final plat      $100 per lot 
 
Boundary Line Adjustment (Subdivision Exemption) $100 + applicable recording fees 
 
RESIDENTIAL Conditional Use Permit** ***  $300 
 
COMMERCIAL Conditional Use Permit** ***  $600 
 
INDUSTRIAL Conditional Use Permit** ***  $1,000 
 
Special Use Permit** ***    $600 
 
Zone Change to a Residential District** ***  $600 
 
Zone Change into Commercial or Industrial** *** $1,000 
 
Development Agreement    $250 
 
Variance w/Public Hearing** ***   $400 
  
Plat Text Amendment - Replat*    $250 
 
Replat of Subdivision* ** ***    $750 
  
Vacation of Plat or County R.O.W.** ***   $250 
 
Appeal of P/Z Decision** *** ****   $300  
Appeal of Administrative Decision** *** ****  $150 
 
Floodplain Development Permit    $100 +$50 per site visit 
Community Determined Elevation Certificate  $65 
 
Site Disturbance Permit    $100 +$65 per site visit 
 



January 2022 

New/Change of Address    $15 
 
GIS Color Maps (Not accompanying an application) $1.00 for 8x10, $1.50 11x17 
 
Administrative Exception (variance to setback)  $50 +$50 per site visit 
 
*County Surveyor Review Actual Cost Deposit: Minor Subdivision $100, Major Subdivision $200 
 
**Advertising…………………Actual Cost 
 
***Postage for mailings (certified mail)…………..Actual Cost 
 
****Hearing transcripts……………………………………Actual Cost, $200 deposit 
 
 
  
COPIED MATERIAL 
  
Refer to Countywide fee schedule 
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SHOSHONE COUNTY 

 700 Bank Street, Suite 25, Wallace, Idaho 83873-2348 
    Phone: (208) 752-8891   Fax: (208) 556-5135   

E-mail:  pz@co.shoshone.id.us or bocc@co.shoshone.id.us  
 

 

PUBLIC HEARING PROCEDURES  

(SC Title 2- Boards & Commissions: 2-1(1-13)) 

 

Open Public Hearing: (Chairman) 

 

Explanation of procedures, Collection of Requests for Testimony, and Sign-In forms. (Administration Staff)  

  

Per the Agenda; introduce first case to be heard: (Chairman) 

• Call for disqualification/Conflict of Interest (Chairman) 

 

  1. Planning Administrator/Staff presents Staff Evaluation  

 

  2. Applicant/Appellant Presentation – 20 minute limit 

 

3. Written Testimony-  

• All written testimony received during the notice period but prior to the hearing 

shall be read into the record and entered as exhibits. 

 

  4. Testimony by Supporters – 5 minute limit 

 

  5. Testimony by Neutrals – 5 minute limit 

 

  6. Testimony by Opponents – 5 minute limit 

 

  7. Rebuttal by Applicant/Appellant 

   Response only to adverse comments or questions raised by public testimony 

   No new evidence can be presented. 

   

  8. Close Public Hearing (Chairman) 

 

  9. Commission Deliberation 

   Each commission member’s thoughts and concerns 

   Discussion of application 

 

  10. Commission Motion 

   Approve as presented 

   Approve with conditions 

   Continuation of the Matter 

   Denial 
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RULES FOR PUBLIC HEARINGS 

 

1. Signature Sheet: No person shall be permitted to testify or speak before the hearing body at a public 

hearing unless such person has first signed his name and address to a sign-up sheet provided by the 

hearing body, and indicated what, if any, interest he may have and whether he lives within 300 feet 

of the property being considered.  

 

2. No person shall be permitted to speak before the hearing body until such person has been recognized 

by the presiding officer  

 

3. All public hearing proceedings shall be recorded electronically, and all people shall speak clearly 

and loudly enough to assure that the testimony is recorded clearly and correctly.  

 

4. No person shall interrupt the speaker 

 

5. Any speaker who has evidence of any kind shall submit that evidence to the staff to be entered into 

the record. Four (4) copies of each documentary or photographic item of evidence shall be provided, 

and shall be marked for identification purposes. (Applicant/Appellant exhibits shall be numerical, 

County Staff exhibits shall be alphabetical, and other public exhibits shall be marked beginning with 

P followed by an appropriate numerical character i.e. P1, P2, etc.)  

 

6. People attending the public hearing shall engage in a respectful manner. Any action taken that 

disrupts the proceeding or endangers others may result in prompt removal.  

 

7. Once the Chairman declares the hearing closed,  no further evidence or testimony will be presented 

or considered.  

 

*ANYONE who fails to comply these rules may be asked by the Chairman to leave the hearing  
 
 

APPEAL 

 

Appeal of a Planning & Zoning Commission Decision (SC Code §  9-9-7(E.)) 

 

Within 15 days of the Commission’s decision, any applicant or “affected person” who appeared in person 

or in writing before the Planning & Zoning Commission may appeal the decision to the Board of County 

Commissioners. The appeal is submitted in writing accompanied with the appropriate fee. 

 

Appeal of the Decision of the Board of County Commissioners (I.C. § 67-6521) 

 

Within 28 days of the Board of County Commissioner’s final decision, an “affected person” may appeal to 

the District Court after all remedies have been exhausted under local ordinances  
 




